Saint Patrick Preschool Handbook

221 W. Nelson Street
P.O. Box 725
Lexington, VA 24450
540-463-3533

Our children...Our ﬁtm re

Father Maxwell Appiagyei, Pastor
Susan Kearney, Director & Teacher

Brittany Siperko, Teacher

St. Patrick Catholic Church and the Diocese of Richmond develop the policies
and guidelines for the Preschool’s operation and comply with the regulations for

religious exemption centers through the Department of Social Services.

Website: www.stpatrickspreschool.com
Email: office@stpatrickslexington.com



Our Mission

St. Patrick Preschool is committed to providing optimal learning experiences for spiritual, social,
and cognitive development; and to inspire a love of learning, compassion for all, and care of
creation - which stems from the love of the Lord.

Classes

St Patrick Preschool is designed for children ages 2 %2 - 5 by Oct. 1st. We offer two learning
levels, with up to ten children per level, grouped according to their chronological ages and/or
developmental skill levels: Lambkins - ages 2 ' -3 preschool with Mrs. Brittany Siperko
Little Lambs - ages 4-5 pre-kindergarten with Mrs. Susan Kearney

Toileting & Hygiene :

The Diocese of Richmond requires that all preschool children be fully potty trained /independent
in their toileting needs, to maintain safety and hygiene. Some children and parents may be more
comfortable using pull-ups as a ‘back-up” to avoid accidents. This is certainly acceptable,
especially early in the school year when, "in the moment”, children may feel shy or so absorbed
in their work/play that they neglect to ask to use the bathroom. We will have regular bathroom
breaks and will offer additional ones as we feel are needed. Please let us know if there are
special circumstances so that we may be fully present to assist them in all their needs.

Hours of Operation & Tuition

The preschool will operate from 8:20AM - 11:40AM to best accommodate parents and our
weekday Mass schedule. Please enter through the front-side entrance to the church; descend
the stairs to the preschool classroom; and walk children to their cubbies and “check-in” chart.

Tuition is due on the first school day of each month, or arrangements may be made with the St.
Patrick Office Manager.

e Three days $255 / month

e Four days $300 / month

e Five days $355 /month
Daily Routine

8:20 Arrival and “check-in" (pocket chart) v

Explore open learning center during arrival / place belongings in personal cubbies
8:40 Clean-up and transition to Circle Time for calendar, weather, and theme of the day
9:00 Bathroom break is offered / children move to small group instruction
9:20 Small groups move to open learning centers with teachers for discovery / play
9:40 Small groups cycle to another open center for free play
10:00 Bathroom / handwashing; snack, with 2nd bathroom break offered
10:20 Outside play (weather permitting) or indoor games
10:50 Bathroom / handwashing; Library Center for story-time, puppet play.. or Show & Tell
11:30 Clean-up & pack-up; play with puzzles and blocks while waiting to “check-out” for home
*Please plan to arrive at 11:40 for dismissal. Park in the rear lot; enter through the front-side
church entrance; and help your child “check-out” before leaving the building.



Parent-Teacher Conferences

Teachers will send home Student Progress Reports in Nov, Feb, and May, including a readiness
assessment for kindergarten. Children will be screened for speech and language delays by the
Director, with remediation provided within the preschool program. Parents and teachers will set
up appointment times for conferences; please notify us with any concerns you have. At any
time, during the school year, feel free to contact the Director for additional conferences.

Snacks

Healthy snacks and water bottles are encouraged and should be labeled with your child’s name.
Please consider fruits and veggies, cheese sticks, or similar snacks to provide protein and good
energy, while minimizing sticky spills and facilitating an easy clean-up.

Birthdays
We celebrated birthdays as a day of fun and special recognition! Please check, in advance with
teachers, if you would like to provide a simple snack and serve as a classroom helper!

Classroom Helper

We strongly encourage parents/guardians and family to volunteer as classroom helpers! This
opportunity has several benefits for children, to show-off their most important treasure - you;

for parents, to have the opportunity to see how the school day runs and how your children
interact within the classroom setting; and for the smooth-running of our preschool, an extra hand
is always welcome, especially when we have a staff iliness and can avoid canceling school.

Clothing

Dress children appropriately for the weather; we will go outside daily for walks and play. Please
keep a clean set of clothes (and shoes) in a labeled bag to keep in children’s backpacks or
cubbies. We will alert you if wet/dirty clothes need laundering and fresh ones replenished.

Health & The Sick Child
A physician-signed health record is required upon admission. In order to maintain the health of
our children and staff, please do not send a sick child to school! No credit or make-up days
will be given for absences or sick days. We ask that children remain at home until symptom -
free, have been on medication for at least 24 hours, or have a physician’s note stating that they
may return to school.
When should children be kept at home?

e Elevated temperature above 100 degrees and for 24 hrs after returning to normal
Vomiting or diarrhea and for 24 hrs after it passes
Impetigo must be treated, with all areas clear before returning to school
Pink Eye (conjunctivitis) must be treated by a physician, with no discharge prior to return
Heavy or wheezing cough '
Moderate degree of nasal discharge that is thick, gooey, or very runny
Any time you wonder if their symptoms need a day of rest at home



Parent/Guardian Designee

In the event that the parent or guardian is unable to pick up their child, you must submit a

signed note, on that day, designating a trusted adult or family member for pick-up. He/she
must have a valid photo identification for the staff to release your child into their care; for
your child’s safety, there will be no exceptions!

Accidents

St Patrick Preschool teachers are trained in First Aid, CPR, and use of AED, as well as
Virtus-trained for child safety and abuse protection. In the event of a medical emergency, staff
will call 911 and make every effort to notify parents/guardians and emergency contacts listed in
the registration form. .

Disciplinary Action
Our daily routine is structured and provides ample opportunities to teach manners and polite
social skills. Discipline will be handled in a firm, loving manner, with parents alerted as needed.

Reporting Suspected Abuse / Neglect
Staff members of St Patrick Preschool are required, by law, to report suspicion of child abuse or
neglect to the Protective Service Unit of the Dept. of Social Services.

School Closures

St Patrick Preschool is in session from the day after Labor Day through May, and follows the
school calendar for Rockbridge Area School District for holidays, vacations, snow days, and
other closures. We will send home monthly calendars and weekly notes, with reminders of
holidays and vacations, school field trips, and other scheduled events. Weather-related closures
will be aired on multiple sites as well as announced via text messages and email. Please make
sure we have correct/updated text/email contacts in the event of unexpected weather events.

Field Trips

Short field trips, within comfortable walking distance, will be scheduled periodically. Additional
field trips, requiring transportation, may include Boxerwood, Pumpkin Patch, and the Fire
Department... Parents/guardians must provide transportation and plan to remain with their child
until departure to home; well-behaved siblings (under parental supervision) are always
welcome!

Registration and Admission
1. Complete and return Application packet
2. Meet with Director and discuss any concerns or special circumstances
3. Provide registration and activity fee of $35 - a nonrefundable, one-time fee payable prior
to the start of the school year. '






